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Course Description 

 

This course provides extensive instruction and practice in critical reading, organizing ideas, and 

expository modes of expression. Course activities focus on development and improvement of 

basic techniques in written communication, audience analysis, practice in writing the essay in its 

traditional forms, self- and group-evaluation. Communications 100 develops critical thinking 

skills and serves as a foundation course for study across the curriculum. 3 Credit Hours. 

 

Course Objectives 

 
The goals of this course are that students: 

 Develop their writing, critical reading and thinking skills 

 Determine the purpose of the assignment and its intended audience 

 Use various technologies to enhance reading, writing, and research 

 Develop skills in interpersonal, small-group, and computer-assisted communication 

 Develop skills in the principles of grammar, mechanics, and usage 

 Increase understanding and appreciation of expressions of the human spirit through 

various genres of literature 

 Maintain a writing portfolio throughout the semester 

 

Student Learning Outcomes 

 
Upon completion of the course, students will be able to: 

 Demonstrate an understanding of course content through communication exercises 

 Write four papers using the process of prewriting, writing, and revision 

 Write separate summaries or paraphrases of individual works, synthesize that information 

to develop and support ideas in communication exercises, and acknowledge sources by 

using MLA documentation as required in tests and essays 

 Invent and organize material for communication purposes 



 Determine the purpose of the assignment and its intended audience and demonstrate this 

in short essays and oral communication 

 Evaluate various contexts for communication and demonstrate this evaluation in writing 

and, where appropriate, orally 

 Demonstrate basic understanding of rhetorical strategies for various writing or speaking 

situations through 

 Demonstrate basic competence in the principles of grammar and diction in writing 

assignments and tests; and 

 Use the Concordia library, the computer, and internet search tools in communication 

assignments 

Course Description by Unit 
 

(Please note that material may be covered in more than one unit and possibly repeated 

throughout the semester). 

Unit 1 Exploring Persona and Identity (Descriptive Essay) 

Unit 2 Embracing Our Differences (Compare/ Contrast Essay)) 

Unit 3 Examining Traditions & Cultures (Cause & Effect Essay) 

Unit 4 Declaring Important Values (Argumentative Essay) 

 

Methods of Instruction 
 

COM 100 is a designated “Writing Process” course, and so the following program guidelines 

apply: 

1. Instructors use not only formal essays but also informal or expressive writing 

assignments, such as journal responses and in-class free-writing exercises.  

2. Instructors intervene in the students’ writing process to help them select a topic, 

generate ideas, plan, write, revise, and present their work. 

3. Instructors devise a set of specific guidelines to clarify their expectations for each 

project. 

 

Although this may look like a classroom, it is actually so much more! This course is structured 

primarily as a Writing Workshop, and so we will spend a great deal of time writing together, 

reading together, collaborating, and discussing challenging topics together. Therefore, it is 

important that we view this group as a team rather than a set of students working independently.  

 

The Encarta World English Dictionary defines a team as: “a number of people organized to 

function cooperatively as a group.” That’s exactly what we will be this semester, and in order to 

accomplish this goal, we should keep a few things in mind:  

 

 We are all in this together! There is no right or wrong… just helpful people trying to 

make each other’s writing better, so that we can shine as a team.  

 We support each other by listening and giving constructive feedback. We are not 

Negative Nancies, because we know people do their best in a positive environment!  



 We enjoy each other’s company and strive to create a comfortable and challenging 

environment for each other, because we know that’s how we learn and expand.  

 We utilize our teammates’ strengths to help ourselves become better writers. We take 

pride in learning from those around us, and we maintain humility at all times.  

 We complete our work, come to class prepared and participate regularly because we 

don’t want to let our teammates down.  

 We forge meaningful connections through Special Interest Groups (SIGs) within the 

team. 

If we do all of these things, then we will succeed as a whole. Welcome to the COM 100 team! 

 

Required Texts and Materials  
 

 Hacker, Diana. A Pocket Style Manual. 7th ed. NY: Bedford/St. Martins, 2015.  

ISBN: 978-1-4576-6309-3 

 Writer’s Guide to Rhetorical Patterns. Concordia College. (Free from bookstore.) 

 Melville, Herman. Benito Cereno. (First-year common text. Free from bookstore.) 

 Selected short readings – pdfs and links available on Blackboard. 

 Notebook, folder or binder (for organizing assignment printouts and readings) 

NOTE: Readings will be available on Blackboard this semester, so you should print readings 

out and bring them to class on the assigned due dates. 

 

Course Requirements 

 
Attendance: Attendance is extremely important in this course, because it is impossible to make 

up for missed participation. Our in-class discussions and workshops require that you are 

physically present in order to grow and learn. Therefore, you should make an effort to attend 

every class. Tardiness is unacceptable because class discussions and participation will begin 

immediately. Please keep in mind that more than THREE absences (i.e. a week’s classes – 

excused or unexcused) adversely affects the student’s grade.  For example, upon the fourth 

absence, the student will drop a full grade for the course. Upon the seventh absence, the student 

will be asked to repeat the course. 
 

Mobile Device Policy: Cell phones, iPads, tablets, and other mobile devices must be on silent 

during the class. Headphones cannot be worn during class. Laptop and tablet use is only 

permitted during specified times, as your attention should be focused on the class discussions.  

 

Assignment Due Dates: All assignments must be submitted by the due date. Please note that 

absences are not an excuse for not completing an assignment. There may be an occasion when I 

will grant an individual an extension due to special circumstances, illness, etc., but that means it 

must be discussed with me ahead of time, not after an assignment is due. LATE assignments 

will drop 5 points for every late day (including weekends) unless the student has made a prior 

arrangements.  



 You should exchange email addresses with at least one other student in this class so that 

you can get assignments/ class discussion information if necessary.  

 Please do not email me for a homework assignment or notes if you miss a class. It is 

a professional expectation in college that you will take care of these matters on your 

own and keep up with assignments throughout. (Remember, everything is outlined 

in this syllabus!)  

 

 

Change of Grade Policy: Students who wish to question their grades must do so within 

fourteen business days of receiving that grade. They should e-mail the instructor with a clearly-

worded explanation in standard English, indicating where and why they think the grade is in 

error, and asking to make an appointment with the instructor to discuss this in Office Hours. See 

Student Handbook for a description for the full official process. 

 

Using the Library: Students will use materials placed on reserve as well as other library 

resources in order to complete various research exercises. Concordia librarians are always happy 

to assist students as they learn how to locate relevant materials.  Students should clearly describe 

the project to the librarians early on, so that there will be sufficient time for looking up special 

resources or (when necessary) ordering texts through the inter-library loan services. 

 

Using the Writing Center: The Writing Center offers Concordia students a host of services to 

enable them to improve their individual writing projects across the disciplines.  Located in the 

Student Life area in Sieker Hall, the Writing Center welcomes all students during the posted 

hours.  In this course, students who are referred to the Writing Center for supplemental 

instruction are required to attend tutorial sessions on a regular basis.  

 

Academic Integrity and Ethics: At Concordia College – New York, we are guided in all of our 

work by the values of academic integrity and ethics: honesty, trust, fairness, responsibility, and 

respect. As a student, you are required to demonstrate these values in all of the work you do. 

Participating in behavior that violates academic integrity and ethics (e.g., plagiarism, 

unauthorized collaboration, multiple submissions, cheating on examinations, or fabricating 

information) will result in your being sanctioned. Violations of Concordia College’s academic 

integrity and ethics policies are very serious and documentation of violations will be forwarded 

to the office of the Dean of Students, where records are kept for five years after the student 

graduates or withdraws from the College. Violations may subject you to disciplinary action 

including the following: receiving a failing grade on an assignment or examination; receiving a 

failing grade for the course; and/or suspension or expulsion from the program and/or college. 

Refer to the Student Guide section on Academic Integrity and Ethics for complete policies. 

 

Accommodations for Students with Documented Disabilities: Concordia College complies 

with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 

1990 as amended by the ADA Amendments Act of 2008. Students with disabilities who need 

special accommodations must submit documentation of the disability to the Concordia 

Connection Program in order for reasonable accommodations to be granted. Students are 

encouraged to notify their instructors and the Connection Program as soon as they determine 



accommodations are necessary; however, documentation will be reviewed upon receipt at any 

point in the semester. The Connection Program will partner with students to determine the 

appropriate accommodations and, in cooperation with the instructor, will work to provide all 

students with a fair opportunity to perform in the particular class. Specific details of the disability 

will remain confidential between the student and the Connection Program, unless the student 

chooses to disclose or there is legitimate academic need for disclosure on a case-by-case basis. 

 

 

Grading Scale 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: A minimum grade of “C” in course work, a PASS in the Final Exam, 

and a PASS in Com 100L are required to pass this course. 

Letter 
Quality Points 

(per credit) 

Assigned 

Points/ 

Percentage 

A 4.0 94 – 100 

A- 3.67 90 – 93 

B+ 3.33 87 – 89  

B 3.0 83 – 86  

B- 2.67 80 – 82  

C+ 2.33 77 – 79  

C 2.0 73 – 76  

C- 1.67 70 – 72  

D+ 1.33 67 – 69  

D 1.0 60 - 66  

F 0.0 59 and under 

P 

Credit toward 

graduation;  

not computed in grade 

point average (GPA) 



Assignment Overview 

 

Assignment Details 

Writing  

Assignments 

Four major essays will be assigned for submission on designated dates. 

Guidelines for each assignment will be distributed in class. Students are 

required to observe the schedule for each writing assignment. Please 

plan ahead: ANY COMPUTER EXCUSE IS NO EXCUSE! All papers 

are due on designated dates, at the beginning of class. Any late 

paper will be reduced by 5 points for each calendar date late.   

Grades will be lowered on papers turned in without the necessary drafts. 

Failure to turn in an assignment will result in a grade of “0" (F is 59 %).  

 

The papers and revisions are designed to help students improve their 

writing. To that end writing benchmarks (aligned with quiz dates) are 

set during the semester in conjunction with work done in the Writing 

Lab. Once the target dates have passed students are expected to be able 

to recognize and revise those elements of writing before submitting 

work to the instructor. Work containing those specific writing errors 

once the target dates have passed will not be graded and cannot form 

part of the student’s final portfolio. 

 

Online Journal 

Responses 

Journal Responses are 500 word reflections (about one page single 

spaced/ two pages double spaced) on course readings submitted on 

Blackboard (Bb). The prompts are designed to help you think about the 

texts in an expansive manner and lead you toward writing assignment 

content. Once again, please plan ahead: ANY COMPUTER EXCUSE 

IS NO EXCUSE! 

Quizzes & Tests 

Students must complete assigned readings. There may be unannounced 

quizzes on certain reading assignments. Quizzes cannot be made up, but 

the lowest quiz score will be dropped when calculating each student’s 

final grade. 

 

The final exam tests skills necessary for success in COM 101 (the 

following course) and other college courses. Consequently, Students 

must earn a minimum of a C on the final to validate their course grade 

and proceed to COM 101. There may be other quizzes – aside from the 

reading quizzes explained above – as and when necessary. 

 



 

 

Evaluation Breakdown 

 Essay 1: Example 10% 

 Essay 2: Compare/Contrast 15% 

 Essay 3: Cause/Effect 

 Essay 4: Synthesis 

20% 

25% 

 Participation and Quizzes 15% 

 Other Writing (including Journals 

and Portfolio) 

15% 

 

 

 

 

 

Participation/ 

Teamwork 

As a part of this team you will receive points for regular participation in 

SIG activities, responding to journal entries on Bb, and being mentally 

“present” in our class discussions. Attendance is also calculated, and is 

a big indicator of how you will do in this area. 

Portfolios 

Students are required to rewrite each Essay assignment and 

resubmit to the instructor as a part of the Final Portfolio. Rewritten 

papers must reflect a real effort at improvement, not simply a 

mechanical rectification of obvious errors in spelling and punctuation. 

Portfolios demonstrate the progress students have made during the 

semester. Each portfolio should include the student’s goals for the class, 

copies of first and final drafts for each paper, and the student’s own 

choice (with rationales) of his/her best work during the semester. I.e. at 

the end of the semester students should review all their work to find 

their four “bests”: their best introduction, their best conclusion, their 

best paragraph, and whatever represents the work of which they are 

most proud. Students should put clean copies of each “best” into the 

portfolio along with a short rationale for each “best”, explaining why 

they chose this particular piece. In addition students will write a 

reflection (250 words) on their work this semester and how far they 

have come towards their goals. One week before the final examination, 

students must turn in their completed portfolios – see Blackboard and 

Course Calendar. 

 



Course Outline 

 
 

Unit 1: Exploring Persona and Identity (Example Essay) 

 

M – 8/24  

Discussion Topics 
Syllabus Review, Name Cards, Fill out Special Interest Group (SIG) 

preference cards, The Writing Process 

Readings Syllabus (In Class) 

W – 8/26 

Discussion Topics Assign SIGS/ Set ground rules, How to use Blackboard, Annotating, 

Defining Audience and Purpose/ Types of Essays 

Readings Read “An Introduction to Writing” on Blackboard (Print and bring 

to class on Friday with annotations!) 

Journal Response Journal #1 – All About You (Due Monday 8/31) 

F – 8/28 

Discussion Topics The Writing Process (cont.), Generating Ideas/ Brainstorming, Essay 

formatting 

Journal Response Journal #1 (Due Monday 8/31) 

Readings Review section 34 p. 167 – 173 of Pocket Style Manual; Read 

“Understanding Thesis Statements” on Blackboard (Bring printed 

annotated copy to class on Mon. you will need examples for an in 

class activity!) 

M – 8/31 

Discussion Topics Opinion vs. Fact, Essay Topic, Thesis Statement, Topic Sentences 

Readings Read "How to make it in college..." essay on Blackboard (Bring 

printed annotated copy to class on Wed. you will need examples 

for an in class activity… See the pattern yet?)  

Journal Response Journal #1 DUE 

W – 9/2 

Discussion Topics Intro & Conclusion format; Choosing Supporting Facts/ Details for 

Body Paragraphs, Outlining,  

SIGs Outline Activity w/ "How to make it in college..." Reading 

Readings Read Handout on “Subjects and Verbs” on Blackboard (Bring to 

class on Friday) 

F – 9/4  
Discussion Topics Grammar Review 

Grammar Review Sentence Fragments, Run-ons, Comma-splices 

Grammar Activity Complete the Grammar Activity on Sentence Fragments, Run-ons, 

Comma-splices on Blackboard (Due Wed. 9/9) 

Other Print and Bring “Lou’s Place” reading to class next Wed. 

M – 9/7                                  Labor Day – No Class 

 



W – 9/9 

Discussion Topics Description, Exemplification, Intro to Essay #1, Sample 

Exemplification Essay: “Lou’s Place” 

Journal Response Journal #2 – Essay Topic Proposal (Due Friday 9/11) 

Other Grammar Activity DUE; Bring your Journal #2 Paper Proposal 

with you to class on Friday! 

F – 9/11 

Discussion Topics Avoiding Plagiarism; Essay #1 Topic and Outlines 

Readings Review “Managing Information; Avoiding Plagiarism” p. 102 – 105 

Pocket Style Manual (In Class); Read “Four Steps for Revising 

Essays” on Blackboard (Print out and bring to Monday’s class) 

Writing Assignment Brainstorming and Outlining Essay #1 (In-Class Workshop); Bring 

Rough Draft of Essay #1 to Class (Due Wednesday 9/16) 

Journal Response Journal #2 DUE 

M – 9/14  

Discussion Topics Revising and Editing (Descriptive Revising Checklist Handout) 

Writing Assignment Revise and Editing Activity (In Class); Bring Rough Draft of 

Essay #1 to Class (Due Wednesday 9/16) 

W – 9/16 

Discussion Topics Essay #1 

SIG Revise and Edit Rough Draft in groups 

Journal Response Journal #3 – Editing Reflection (Due Friday 9/18) 

Writing Assignment Bring Draft to class again on Friday 

F – 9/18 

Discussion Topics Essay #1 

SIG Revise and Edit Rough Draft in groups 

Journal Response Journal #3 DUE 

Writing Assignment Completed Essay #1 (Due Wednesday 9/23) 

Other Study for Quiz 

M – 9/21 

Discussion Topics Quiz; Grammar Review 

Grammar Review Parallel Structures, Proper Nouns/ Capital Letters 

Grammar Activity Complete the Grammar Activity on Parallel Structures, Proper 

Nouns/ Capital Letters on Blackboard (Due Friday 9/25) 

Writing Assignment Completed Essay #1 (Due Wednesday 9/23) 

 

Unit 2: Embracing Our Differences (Compare/ Contrast Essay) 

 

W – 9/23 

Discussion Topics Point of View, Evaluating Sources 

Readings Review “Evaluating Sources ” p. 94 - 102 Pocket Style Manual 

Journal Response Journal #4 – Hero and/or Villain? (Due Friday 9/25)  

Writing Assignment Completed Essay #1 DUE 

  



F – 9/25 

Discussion Topics Compare and Contrast General Outlining/ How to organize thoughts, 

Melville’s Benito Cereno  

SIGs Outline Activity w/ “Comparison or Contrast” Reading and Benito 

Cereno  

Journal Response Journal# 4 DUE 

Other Grammar Activity DUE 

Readings Read “Comparison or Contrast” p. 300 - 314 (Bring to class on 

Monday) 

M – 9/28 

Discussion Topics Compare and Contrast, Intro to Essay #2  

Writing Assignment Brainstorming and Outlining Essay #2 (In-Class Workshop); Bring 

Rough Draft of Essay #2 to Class (Due Wednesday 10/7) 

SIGs Outline Essay #2 in SIGs (In-class) 

Other Meet in Library next class and BRING LAPTOPS/ TABLETS! 

W – 9/30                
Discussion Topics How to Use the Library (MEET IN LIBRARY) 

Writing Assignment Library Assignment During Class 

F – 10/2 

Discussion Topics Using Quotes, Paraphrases and Transitions; Intro to In-text Citation 

Readings Review p. 124 – 133 Pocket Style Manual 

Other Bring one text you plan to use as a source for your paper next 

class! 

M – 10/5 

Discussion Topics Citation (Cont.),Works Cited 

Writing Assignment Bring Rough Draft of Essay #2 to Class (Due Wednesday 10/7) 

W – 10/7 

Discussion Topics Essay #2 (Compare/ Contrast Revising Checklist Handout) 

SIG Revise and Edit Rough Draft in groups 

Writing Assignment Bring Draft to class again on Friday this time with Works Cited 

page! 

F – 10/9 

Discussion Topics Essay #2 (Compare/ Contrast Revising Checklist Handout) 

SIG Revise and Edit Rough Draft in groups 

Journal Response Journal #5 – Born to Be Different (Due Wednesday 10/14) 

Readings Read “Born to be Different?” on Blackboard (Print and Bring to 

class on Wednesday 10/14) 
Writing Assignment Completed Essay #2 (Due Wednesday 10/16) 

M – 10/12                                  Columbus Day – No Class 

W – 10/14 

Discussion Topics “Born to be Different?”; Compare and contrast sample essay 

Journal Response Journal #5 DUE 

Writing Assignment Completed Essay #2 (Due Friday 10/16) 



Other Bring Completed Essay #1 to next class! 

F – 10/16 

Discussion Topics Final Portfolios 

Writing Assignment Reflection Assignment (In-Class); Completed Essay #2 DUE 

Other Study for Quiz! 

M – 10/19 

Discussion Topics Quiz; Grammar Review 

Grammar Review Pronoun Agreement, Titles, Possessives and Plurals  

Grammar Activity  Complete the Grammar Activity on Pronoun Agreement, Titles, 

Possessives and Plurals on Blackboard (Due Friday 10/23) 

 

Unit 3: Examining Traditions & Cultures (Cause & Effect Essay) 

 

W – 10/21 

Discussion Topics Viewing film as text; Begin Film: Water written and directed by 

Deepa Mehta (2006) 

Writing Assignment Take notes in class  

F – 10/23 

Discussion Topics Watch Film: Water written and directed by Deepa Mehta (2006) 

Writing Assignment Take notes in class  

Journal Response Journal #6 – Water Reflection (Due Monday 10/26) 

M – 10/26 

Discussion Topics Finish Film: Water written and directed by Deepa Mehta (2006); 

Class Discussion on film 

Readings Read “Cause and Effect” on Blackboard (Print and Bring to class 

on Wednesday) 

Journal Response Journal #6 DUE 

W – 10/28 

Discussion Topics Cause & Effect; Intro to Essay #3 

Writing Assignment Select topic for your Essay #3; Outline on your own (Due Monday 

11/2)   

F – 10/30 

Discussion Topics Grammar Review 

Grammar Review Using Commas and Apostrophes 

Grammar Activity  Complete the Grammar Activity on Commas and Apostrophes on 

Blackboard (Due Wednesday 11/4) 

Readings “Taming the Anger Monster” (Print and Bring to Monday’s Class) 

M – 11/2 

Discussion Topics “Taming the Anger Monster”; Sample Cause & Effect Essay 

Writing Assignment Outline DUE; Bring Rough Draft of Essay #3 to Class (Due 

Wednesday 11/4) 

  

W – 11/4 

Discussion Topics Essay #3 (Cause & Effect Revising Checklist Handout) 



SIG Revise and Edit Rough Draft in groups 

Writing Assignment Rough Draft Essay #3 DUE; Bring Draft to class again on 

Friday this time with Works Cited page! 

F – 11/6 

Discussion Topics Essay #3 

SIG Revise and Edit Rough Draft w/ Works Cited in groups 

Writing Assignment Completed Essay #3 (Due Wednesday 11/11) 

Other Study for Quiz! 

M – 11/9 

Discussion Topics Quiz; Grammar Review 

Grammar Review Overall Grammar Review/ Lingering Questions/ Things I’ve Seen 

Readings Poems: W.H. Auden’s “The Unknown Citizen” (In class), Shirley 

Lim Lin’s “Learning to Love America” 

 

Unit 4: Declaring Important Values (Argumentative Essay) 

 

W – 11/11 

Discussion Topics Poems: W.H. Auden’s “The Unknown Citizen”, Shirley Lim Lin’s 

“Learning to Love America” (In Class) 

Journal Response Journal #7 – What’s Important? (Due Friday 11/13) 

Readings Read “Argument” on Blackboard 

Writing Assignment Completed Essay #3 DUE 

F – 11/13 

Discussion Topics Synthesis; Intro to Essay #4 

Journal Response Journal #8 DUE 

Writing Assignment Bring copy of Outline & Rough Draft of Essay #3 to class (Due 

Wednesday 11/18) 

M – 11/16 

Discussion Topics Writing Stronger Introductions and Conclusions 

Writing Assignment In Class Writing Exercise; Bring copy of Outline & Rough Draft 

of Essay #3 to class (Due Wednesday 11/18) 

W – 11/18 

Discussion Topics Essay #4 

SIG Revise and Edit Rough Draft w/ Works Cited in groups 

Writing Assignment Completed Essay #4 (Due Monday 11/23) 

F – 11/20 

Discussion Topics Essay #4 

SIG Revise and Edit Rough Draft w/ Works Cited in groups 

Writing Assignment Completed Essay #4 (Due Monday 11/23) 

Other Gather Final Edited Papers for Portfolio 

 

Portfolios & Review for Final Exam 

 

M – 11/23 



Discussion Topics Final Portfolio Reflections; Putting Together Portfolios 

Writing Assignment Completed Essay #4 DUE; Final Portfolio Reflections (In Class) 

Other Bring Portfolios After Break! 

W – 11/25                   Thanksgiving – No Class 

F – 11/27                     Thanksgiving – No Class 

 

M – 11/30 

Discussion Topics Putting Together Final Portfolios 

Writing Assignment Portfolios DUE 

Other Bring All Notes and Questions for Final Exam Review Next 

Class! 

 

W – 12/2   & F – 12/4  
Discussion Topics Exam Review  

Other Final Exam Date TBD 

 
 

Bibliography 
 

The required texts are listed above under the “Required Texts and Materials” section. They are 

essential to this course, and their bibliographies offer helpful suggestions for further reading. 

Other books related to writing that you may find useful and/ or interesting are: 

 Langan, John. College Writing Skills with Readings. Eighth Edition. McGraw Hill, 2011. 

(This book has many writing exercises related to all of the essay and grammar content 

covered throughout the semester.) 

 Wardle, Elizabeth. Writing About Writing. Second Edition. Bedford/ St. Martins, 2014. 

(This text has many excellent readings and exercises for writing about identity.) 

 Scenters-Zapico, John. Identity: A Reader for Writers. Oxford, 2014. (This book also has 

many interesting readings to get you thinking about identity and how to write about it!)  
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