
Writing & Research   1 

 

Westchester Community College 

Writing and Research 

Course Syllabus – Fall 2014 
 

Professor: Meghan Punschke Nolan    

Email: MP23@sunywcc.edu 

Office Hours: By appointment only 

CRN: English 101 Section 82967                                           

Time: Tuesday & Thursday 7:15am – 8:40am 

Yonkers Extension (Room TBD)      

 

 

Course Description 
Composition and Literature I is the first of two required English credit courses, which will 

expand upon previous writing skills. Students will write formal essays which demonstrate their 

ability to examine topics and respond/ reflect upon these topics critically, as well as develop 

proficiency in speaking and evaluating oral discourse through discussion and oral presentations. 

They will also write research papers using legitimate primary and secondary sources. 

 

 

Course Structure 

Although this may look like a classroom, it is actually so much more! This course is structured 

primarily as a Writing Workshop, and so we will spend a great deal of time writing together, 

reading together, collaborating, and discussing challenging topics together. Therefore, it is 

important that we view this group as a team rather than a set of students working independently.  

 

The Encarta World English Dictionary defines a team as: “a number of people organized to 

function cooperatively as a group.” That’s exactly what we will be this semester, and in order to 

accomplish this goal, we should keep a few things in mind:  

 

 We are all in this together! There is no right or wrong… just helpful people trying to 

make each other’s writing better, so that we can shine as a team.  

 We support each other by listening and giving constructive feedback. We are not 

Negative Nancies, because we know people do their best in a positive environment!  

 We enjoy each other’s company and strive to create a comfortable and challenging 

environment for each other, because we know that’s how we learn and expand.  

 We utilize our teammates’ strengths to help ourselves become better writers. We take 

pride in learning from those around us, and we maintain humility at all times.  

 We complete our work, come to class prepared and participate regularly because we 

don’t want to let our teammates down.  

 We forge meaningful connections through Special Interest Groups (SIGs) within the 

team. 

If we do all of these things, then we will succeed as a whole. Welcome to the W&R team! 
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Learning Objectives 

Upon successful completion of this course, students will be able to: 

 Write and revise essays for content, form and style  

 Maintain fluency in sustained writing on one topic 

 Read a variety of texts and demonstrate an understanding by identifying core ideas 

 Express informed opinions, summarize, and draw inferences from written sources 

 Develop critical and creative thinking skills 

 Gather and evaluate primary and secondary sources, paraphrase, quote, cite, and 

document appropriately using MLA style 

 

 

Instructional Materials  
 No text books are needed for this course. YAY! 

 Notebook (Not required, but good for notes and thoughts) 

 Folder or binder (for organizing assignment printouts and readings) 

NOTE: Any additional readings will be available on Blackboard this semester, and you should 

print readings out and bring them to class on the assigned due dates. 

 

 

Course Requirements 
Attendance: Attendance is extremely important in this course, because it is impossible to make 

up for missed participation. Our in-class discussions and workshops require that you are 

physically present in order to grow and learn. Therefore, you should make an effort to attend 

every class. Please keep in mind that any student who misses more than six classes will most 

likely earn an F in the course. It is advised that you withdraw if this occurs.  

 

Tardiness: Tardiness is unacceptable because class discussions and participation will begin 

immediately. Therefore, every three late arrivals during this course will constitute one 

absence. 

 

Mobile Device Policy: Cell phones, PDAs, and other mobile devices must be on silent during 

the class. Headphones cannot be worn during class. Laptop use is only permitted during specified 

times, as your attention should be focused on the class discussions.  

 

Assignment Due Dates: All writing assignments must be submitted by the due date. Please 

note that absences are not an excuse for not completing an assignment. There may be an 

occasion when I will grant an individual an extension due to special circumstances, illness, etc., 

but that means it must be discussed with me ahead of time, not after an assignment is due.  

 You should exchange email addresses with at least one other student in this class so that 

you can get assignments/ class discussion information if necessary.  

 Please do not email me for a homework assignment or notes if you miss a class. It is 

a professional expectation in college that you will take care of these matters on your 

own and keep up with assignments throughout.   
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Plagiarism: According to the WCC Academic Honesty Policy, “Plagiarism is the act of 

presenting another person’s ideas, research, or writing as your own.”  

Consequences of Academic Dishonesty 

If a student is found guilty of academic dishonesty, faculty members have the right to either:  

1. Fail the student for the assignment/test.  

2. Fail the student for the course.  

3. File a letter of complaint, describing the infraction, with the Associate Dean of Student 

Personnel Services.  

or any combination of the above.  

A second reported infraction may result in suspension. A third reported infraction may result in 

expulsion at the discretion of the Vice President and Dean, Student Personnel Services.  

 

Academic Support Center: WCC students are very lucky, because our Academic Support 

Center (ACS) offers wonderful learning resources. It is located on the ground floor (basement) of 

Harold L. Drimmer Library, and it’s an excellent resource for writers of all levels. I encourage 

you to go to the Academic Support Center throughout the semester. We will discuss the benefits 

of this as a necessary part of the writing process throughout the course. 

 

 

 

 

 

Grading Scale 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A 90 – 100 C 70 – 74 

B+ 85 – 89 D 60 – 69 

B 80 – 84 F 59 and under 

C+ 75 – 79 
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Assignment Overview 

 

 

 

 

 

 

 

 

 

 

Assignment Details Percent 

Writing  

Assignments 

This is a writing intensive course, and so you will produce 

several types of formal writing that will constitute the bulk of 

your grade. You will have several online assignments designed 

to help you to learn the material, and there will be two major 

paper assignments. Because this class is structured as a 

workshop, rough drafts will be a regular part of our writing 

process. They will be brought to class for work-shopping in 

groups and they will be graded. 

70% 

Quizzes & Tests 

There will be quizzes given throughout the semester. They can 

cover any of the topics discussed in the weeks prior to the 

quiz, and they are mostly short answer. The final exam will 

have a combination of multiple choice questions, short answer 

questions and an essay. 

20% 

Participation/ 

Teamwork 

As a part of this team you will receive points for regular 

participation in SIG activities, responding to journal entries on 

Bb, and being mentally “present” in our class discussions. 

Attendance is also calculated, and is a big indicator of how you 

will do in this area. 

10% 

 Total 100% 
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Course Outline 

 
 

 

Week 1 

Discussion Topics 

Syllabus Review, Name Cards, The Writing Process, How to use 

Blackboard/ embedded librarian, Different types of essays and how 

research paper stands out, Essay structure review 

Week 2 

Discussion Topics Fragments, Run-ons, Comma Splices; Steps to writing a research 

paper, How to Begin Research, Available Resources/ Library Intro, 

Primary and secondary sources 

Assignment Database Research Assignment & Research Module 1 Tutorial and 

Quiz 

Week 3 

Discussion Topics Fragments, Run-ons (cont.),How to create strong Thesis Statements  

Assignment Sentences & Thesis Statement Assignment/ Create an outline 

Week 4 

Discussion Topics Outlines, Subject/ verb agreement, Review thesis statements and 

Edit outlines (In Class) 

Assignment Subject/ Verb Agreement Assignment & Research Module 2 

Tutorial and Quiz 

Week 5 

Discussion Topics What drafts should look like/ MLA 7 formatting; Discussion about 

Plagiarism  

Assignment Plagiarism Assignment & Research Module 3 Tutorial and Quiz 

Week 6 

Discussion Topics Commas Six Ways; Discuss first Research Essay Assignment 

(Success Story) 

Assignment Comma Quiz Assignment & Research Module 4 Tutorial and Quiz 

Week 7 

Discussion Topics How to introduce and use quotes in your paper/ In-text Citation 

Methods 

Assignment Online Quote Assignment; Work on Rough Draft 

Week 8  
Discussion Topics Works Cited, Digital tools that help; (EasyBib and Word demos); 

Constructive Criticism, Peer Evaluation, and Research Rough Drafts 

due next week 

Assignment Works Cited Assignment & Research Module 6 Tutorial and Quiz; 

Finish Rough Draft 

Week 9 

Discussion Topics How to Edit and Revise (sample essay in class); Workshop Rough 

Drafts 

Assignment Rough Drafts Due (workshop); Edit… Final Draft Due Next Week! 
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Week 10 

Discussion Topics Good Sources vs. Not So Good Ones, Discussion about Online 

Research, How to use Apostrophes 

Assignment Apostrophe Assignment & Research Module 5; FINAL DRAFTS of 

Research Paper Due (Submit online) 

Week 11 

Discussion Topics Individual Conferences 

Week 12 

Discussion Topics Begin Work on Second Research Project, Topics for Research; All 

Grammar Instruction Review 

Assignment Grammar Test (Paper Edit); Create an Outline for second Research 

Paper 

Week 13 

Discussion Topics Edit Outlines/ Workshop Rough Drafts 

Assignment Rough Draft of Research Project Due & Research Module Survey 

Week 14 

Discussion Topics Review; Turn in Final Paper; Wrap-up and Reflections 
 

 

 


